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Entry Category(s)

I wish to enter the following products, programs and projects for the Asian Hospital Management Awards. (Note: The categories are described in the fact sheet. Please make copies if you wish to enter additional projects.)

	Entry
	Category Name
	Name of Product, Project or Program

	1
	     
	     

	2
	     
	     

	3
	     
	     


Awards Categories

Please refer to the Awards Categories and Criteria on the fact sheet for the complete description of the following categories:

	Category Name

	1.
	Community Service Project

	2.
	Customer Service Project

	3.
	Human Resource Development Project

	4.
	Internal Customer Service Project

	5.
	Marketing, PR or Promotional Project

	6.
	Patient Safety / Quality Medical Care Project

	7.
	Departmental Service Improvement Project


How to write an Entry and what to include

An entry to the Asian Hospital Management Awards will only be valid if a Project Summary Form submitted for each entry. The summary should not be more than 1,500 words and it should state the name of the project or program, the category in which the project is being entered and a short descriptive title of the project or program. It should also include the objectives of the project, describing what the hospital hoped to achieve and how it went about the implementation. Please indicate the results of any measurements, if any, that were made in studying the problem or improvement being sought, or any studies conducted or reviews made. Please include how the improvement was implemented, when and by whom. Finally what were the quantitative and/or qualitative results achieved to date as a result of the project or program. 

It is understood and accepted that HMA will share the 1,500 word summaries and relevant aspects of the Entry form submitted - on the HMA or related Resource Center website.
Supporting Materials

For each category that you enter, please send information to support the program or project entered. All entries need to be accompanied by supporting data and documentation such as, but not limited to, details and background of the project, how the project was conducted, who participated, before and after analysis if any, etc. In addition, submission of CD ROMs or videos and audiotapes, press coverage and the like are encouraged. Where possible, the judges request for an indication and whatever information you can provide with respect to:  
a. How the project got started and/or why did the hospital invest     

    in the project?

b. How did the project get nurtured and what were the 

    motivations?

c. What were the initial difficulties that came about in

    implementing the project and what were the bottlenecks?

d. The extent to which the project is integrated into the core

     strategy of the hospital.

Supporting materials MUST be in English or, if they are in another language, a certified translation must be provided. Videos, ads, printed matter, and other supporting materials should be submitted. Please note that supporting materials submitted will not be returned.
Important submission note:

The supporting materials you submit will be sent to a panel of judges for review. It is ESSENTIAL that you scan and save any materials you are sending us in Microsoft Word, Excel, PowerPoint or .pdf format on a CD-ROM. Please select the important pages and sections of any of the supporting materials mentioned above. If your supporting material is a book or an annual report, please just scan the cover, the table of contents and the relevant pages your project appears. The same will apply for any commercials or other videos you may wish to submit as supporting materials. These should all be in clearly labeled CD-ROMs.
ONLY entries signed as true and correct by the Hospital CEO will be entertained.
To be clear: Please send us four (4) copies of each CD where your supporting documents are saved or scanned and one set of the original hard copy materials. The four judges of each category will be sent a CD copy each. We will keep the hard copies in the Awards secretariat for reference and as verification copies. Please send the copies via courier to the Asian Hospital Management Awards Steering Committee:

The AHMA Steering Committee

c/o EXEDRA EVENTS
Attention: Ms. Lestie Fronteras, Event Manager
10 Garcia Villa Street, San Lorenzo Village

Makati City 1223, Philippines
Phone: (632) 892 1650, Fax: (632) 819 3752

Email: lestiefronteras@exedraevents.com 
Courier and customs charges MUST be prepaid.

Deadline of entries: June 11, 2010
Enter your Project Summary at www.hospitalmanagementasia.com 

ONLY soft (e-mail) entries will be accepted.

Contact Details

(Please note that all information is mandatory.)
	Name of Hospital:
	     

	Contact Person:
	     

	Position:
	     

	Department:
	     

	Address:
	     

	Country:
	     

	Zip:
	     

	Tel:
	     

	Fax:
	     

	Email:
	     


               Deadline of Entries: June 11, 2010
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